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Category CI Basics

• The CI Grant Program is County funded and established 
to invest in cultural activities in Palm Beach County

• The funds come from Ad Valorem dollars (subject to 
change)

• The Grant Period: October 1, 2023 to September 30, 2024

• Application Deadline: July 14, 2023 @ 11:59pm



Category CI Basics
Eligibility Requirements

• Nonprofit cultural organizations

• Nonprofit community-based non-cultural organizations 
planning a cultural project

• Rural municipalities (REDI)- Bell Glade, Pahokee and 
South Bay

• Budget Size – Minimum of $25,000 in Operating Revenue



Category CI Basics
Types of Cultural Programs

• Outreach with enhanced and/or expanded cultural 
activities to communities of color

• Arts Education and Arts Integration using innovative 
strategies for children and youth



Category CI Basics
How are grant funds awarded?

• The Category C1 grant is a reimbursement-based grant

• Grantee organizations are required to expend their funds 
first and then provide documentation to receive 
reimbursement

• Grantee organizations must have sufficient funds in 
place to pay for expenses



Eligibility & Funding Levels 

LEVEL OPERATING REVENUE MAXIMUM GRANT 

REQUEST

I $25,000-$100,000 $5,000

II $100,001-$200,000 $10,000

III $200,001-and above $15,000

LEVEL OPERATING REVENUE MAXIMUM GRANT 

REQUEST

I $50,000-$200,000 $5,000

II $200,001-$500,000 $10,000

*III $500,001-$1,000,000 $10,000

NONPROFIT CULTURAL ORGANIZATIONS

NONPROFIT NON-CULTURAL ORGANIZATIONS



Matching Funds

Nonprofit Cultural Organizations
$1:1 cash match that equals or exceeds the requested amount

Nonprofit Non-Cultural Organizations
$2:1 cash match that equals or exceeds the requested amount



Additional Eligibility Requirements

• Programs and org located in PBC
• At least one year in operation
• 501(c)3 or 501(c)4 designation
• ½ board in PBC
• Cash match



GuideStar Requirement

GuideStar is the world’s largest source of information on 
nonprofit organizations

Applicants must create an account on guidestar.org 

https://www.guidestar.org/


Grant Exclusions

• No overdue reports

• No competing Tourist Development Fund grant 
applications

• No units of government

• No re-granting

• No unit of school or school foundation



Scoring Rubric

Applications are evaluated in the following areas: 

Cultural Excellence - 35 points  
Impact on Community - 35 points  
Ability to carry out Program – 30 points

Applicants must receive a minimum average of 75 points 
to be considered for funding. 



The Application

ExhibitsNarrative

Supplemental 

Materials

Contractual 

Documents



Before you begin the online application

• Read the FY2023-2024 Application Guidelines First! 
• Application Guidelines available in the Application 

Toolkit https://www.palmbeachculture.com/our-
impact/grant-programs/small-or-emerging-
organizations/







Create New Account



How to Apply

• Step 1 - click on the “Apply” button at the top of the 
applicant dashboard

• Step 2 – all open grant applications will be listed.  Look 
for the grant application listing for Category C1 “FY2023-
FY2024 Category C1 Grant Application”  

• Click on the “Apply” button to the right



You can print out 
a complete 
question list 
before you start.

When you click 
on a question 
group – the 
section expands.

You can save and 
return as often as you 
like. SAVE OFTEN! No 
edits after you submit.



Print your Application

Look at 
uploaded 

documents

Print and save your 
application



The Budget Exhibit B 
Workbook (B1, B2, B3)

Download and Complete 
Excel doc before financial 
section of application

Exhibit B-1

Applicant Name:

Projected Program Budget Detail:               

October 1, 2023 to September 30, 2024

 Allocation of 

Category C1 

Program Grant 

Funds (Equals 

Grant request)                            

Other Program 

Funds           

(Include program 

matching funds)

 Total Program 

Budget           

(ALL Exhibit A 

Expense/Income)               

[C= A + B]

 All Other 

Organizational 

Operating 

Expense and 

Income 

Total  

Organizational 

Operating 

Budget       

[E=C+D]

 % of 

Total

In-kind 

Support** 

(Amount 

included in 

total of E)

Expenses (A) (B) (C)  (D)                   (E)                (F)      % 

of Total

(G)

Personnel: Administration N/A                       -                         -   -

Personnel: Artistic or Technical only                       -                         -   -

Outside Professional Services: 

Artistic/Technical

                      -                         -   -

Outside Professional Services: Marketing/PR                       -                         -   -

Outside Professional Services: Other                       -                         -   -

Space Rental for Program                       -                         -   -

Rent/Mortgage N/A                       -                         -   -

Marketing/Advertising                       -                         -   -

Travel/Supplies/Other                       -                         -   -

Remaining Operating Expenses N/A                       -                         -   -

TOTAL EXPENSES -$                   -$                   -$                   -$                   -$                   100% -$               

Revenue (Income)

Admissions (Tickets/Subscriptions)                       -   -

Membership Revenue                       -   -

Contracted Services Revenue                       -   -

Other Revenue                       -   -

Corporate Contributions                       -   -

Foundation Grants                       -   -

Other Private Support                       -   -

Government Grants (Federal)                       -   -

Government Grants (State)                       -   -

Government Grants (Local)                       -   -

This Grant Request (CCPBC) -                                          -   -

Applicant Cash-Budget Shortfall/(Surplus)***                       -   -

TOTAL REVENUE -$                   -$                   -$                   100% -$               

-$                   -$                   -$                   proof -$                               

** P lease provide In-Kind explanation on sheet B-2 ***Please Provide Budget Shortfall/Surplus Explanation on Sheet B-3

FY 2023/2024 -  CATEGORY C1  

APPLICATION INCOME/EXPENSE BUDGET

*(If any amounts appear on this line, then your income/expenses are out o f balance, please correct)

*(Total Expenses in each co lumn above must equal Total Revenues in same column below, Budgets must be balanced)



Exhibit B-2
 Category C-1, In-Kind Support Explanation

Attachment to Exhibit B-1 

Personnel: Administration:         N/A

Personnel: Artistic or Technical only:        N/A

Outside Professional Services: Artistic/Technical:

Outside Professional Services: Marketing/PR:

Outside Professional Services: Other:

Space Rental for Program:

Rent/Mortgage: 

Marketing/Advertising:

Travel/Supplies/Other:

Remaining Operating Expenses:

Applicant Name:
In declaring In-Kind Support,please 

describe your in-Kind Support here:

Note: Neither volunteer hours nor donated salaries are not recognized as "In-Kind"

Note: Neither volunteer hours nor donated salaries are not recognized as "In-Kind"



Exhibit B-3

Shortfall Explanation:

Surplus Explanation:

If Income/Expenses will result in a net surplus, please provide a short explanation of the planned use of those funds.

If Income/Expenses will result in a net shortfall (loss), please provide a short explanation of the source of funds (listed under 

"Applicant Cash") that will be used to cover that shortfall.



Tell Your Story

• Follow the Application Guidelines – keep the rubric in 
mind

• Write your story as if you’re telling it for the first time to 
a stranger

• Write your story emphasizing the outreach and impact 
your programs have in the community 

• Have someone else review your application 



The Review Process

Staff Review

Panel Review

Panel Interview



Grant Award Requirements

• If you are funded, you must maintain the following  
requirements to stay in “Good Standing”

• Understand the Allowable and Disallowable Expenses 
• Maintain Current Authorized Signatory on 

www.Sunbiz.com
• Submit Reimbursements 60 days after the event
• Complete Final Reports by deadlines
• Use required logos (Cultural Council & Palm Beach 

County)



Questions?

Grants Team:

Vicky Jackson, Director of Grants
561-214-8087
vjackson@palmbeachculture.com

Stephanie Issac, Grants Assistant
561-472 -3342
sissac@palmbeachculture.com

mailto:vjackson@palmbeachculture.com
mailto:sissac@palmbeachculture.com

